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Permissive Tax Exemption 2027–2031
Instructions for Not-For-Profit Organizations
Deadline for Submission June 30, 2026

The following pages set out the Council policy that is applied to not-for-profit organizations that are requesting permissive 
tax exemptions. Be sure to read the guidelines to ensure that your organization and your application meet the requirements 
(attached for reference).

1.	 Please complete one Permissive Tax Exemption application for each organization. 
Please complete a Section 3 for each folio/roll within the organization.

2.	 You must provide financial statements for your organization that include a balance sheet and a statement of revenue 
and expenditure for your most recent fiscal year end. The financial statements must be signed by two of the organization’s 
directors. If your financial year-end was prior to December 31, 2025, the City may request interim financial statements.

Financial statements must contain complete information for the organization, including funding received from such sources 
as government employment grants; lottery funds; or the proceeds from bingos, casinos, or other fundraising events.

3.	 A budget for the year which the tax exemption is requested to begin (2027) must be submitted in a format consistent with 
your financial statements (income and expenditure).

4.	 Please prepare and attach an appropriate-scale drawing showing the following:
•	 property boundaries and all dimensions
•	 location and size of all buildings (if more than one building, number them 1, 2, 3, etc.)
•	 location and size of parking lots and capacity
•	 location and size of major landscaped areas
•	 location and size of undeveloped land

5.	 All applications must be clear and legible, as numerous copies are made for committee and Council purposes.

6.	 Return completed applications by June 30, 2026 to:

City of Kamloops 
Revenue and Taxation Department 
7 Victoria Street West 
Kamloops BC  V2C 1A2

Applications can also be returned via email to PTE@kamloops.ca.

7.	 Inquiries may be directed to the Revenue and Taxation Manager at 250-828-3432 or via email to PTE@kamloops.ca.

8.	 Please ensure the following are attached to the application:
•	 scale drawing, as per Item No. 4
•	 2026 operating budget
•	 2027 operating budget 
•	 most recent financial statements
•	 copy of annual report filed with the Federal or Provincial Government



City of Kamloops

Permissive Tax Exemption 2027–2031 - Application for Not-For-Profit Organizations 2

Permissive Tax Exemption 2027–2031
Application for Not-For-Profit Organizations 
Pursuant to Section 224 of the Community Charter
Deadline for Submission June 30, 2026

SECTION 1: GENERAL INFORMATION

Name of Organization	

Not-for-profit Organization or Society Registration No.	

Mailing Address		    						      Kamloops, BC	  
												            (Postal Code)

Phone No. (including area code)		

Annual Report Filed with the Provincial or Federal Government?

	F Yes	 Date of Report Filed
	F No			 

Organization Executive:

TITLE NAME PHONE NO.

President

Secretary

Treasurer

Contact Person

Title

Address

Phone						      Email



City of Kamloops

Permissive Tax Exemption 2027–2031 - Application for Not-For-Profit Organizations 3

SECTION 2: ORGANIZATIONAL INFORMATION

Please reference attachments if additional space is required

1.	 The exemption claimed under Section 224 of the Community Charter is pursuant to Subsection 2, clause (                 ). Fill in the 
relevant clause from Section 224(2) (see attached).

2.	 What sector is your organization in?

	F Art, Heritage, Cultural Purposes
	F Public Park or Recreation Ground, Public Athletic or Recreational
	F Social Services
	F Special Needs Housing
	F Other, please specify

4.	 Explain how your organization is a complementary extension of the City of Kamloops’ services and programs.

5.	 In what way is your organization registered?

	F Not-for-profit (registered under the Societies Act of BC)
	F Registered Charity
	F Other, please specify

3.	 Provide a brief description of the major programs/services/benefits delivered by your organization to the community, and 
indicate the main user groups.
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7.	 List all licences held by your organization (e.g. licences under the Community Care Facility Act or the Hospital Act).

8.	 Identify the number of persons served by your organization within the City of Kamloops annually.

6.	 What fees, if any, are charged for admission and/or membership?
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SECTION 3: PROPERTY INFORMATION

(Each folio/roll is required to have Section 3 completed, include additional copies if required)

1. a) Information regarding the property for which tax exemption is requested.

Folio/roll # Street Address Legal Description

b) Did this property receive a Permissive Tax Exemption in 2026?  Yes  No

c) Is the application being made for a new construction building?  Yes  No

If yes, what was the date of occupancy?

2. Is the organization the registered owner of the property?

 Yes

 No If no, does the organization have a lease agreement with the registered owner and is required to pay property 
taxes directly to the City of Kamloops or other public authority?

 Yes If yes, attach copy of lease

 No If no, Not eligible for Permissive Tax Exemption

3. For each building identified on your drawing, indicate the purpose and use(s) of the building:

Building 1: does it include housing?  Yes  No

If yes,

a) How many units of housing? 

b) Type of housing (refer to definitions in application package)

 Emergency shelter

 Temporary supported

d) What are the monthly rents per unit?

Unit type 1. $

2. $

3. $

e) Is there a caretaker unit?  Yes  No

If yes, provide a copy of the caretaker agreement.

Building 2: does it include housing?  Yes  No

If yes,

a) How many units of housing? 

b) Type of housing (refer to definitions in application package)

 Emergency shelter

 Temporary supported



City of Kamloops

Permissive Tax Exemption 2027–2031 - Application for Not-For-Profit Organizations 6

d) What are the monthly rents per unit?

Unit type 1. $

2. $

3. $

e) Is there a caretaker unit?  Yes  No

If yes, provide a copy of the caretaker agreement.

4. Does your organization receive any income from rental or use of the building(s), parking lot(s), or other portions of the 
land(s)?

 Yes  No

If yes, indicate the amount of annual income for each and the total revenue from this source:

Income Source Annual Income Hours per Day or Days per Week
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SECTION 4: FINANCIAL INFORMATION

1. Is the organization run by volunteers, paid staff, or a combination of both?

a) Please state the number of volunteers and volunteer hours worked per year.

b) Please list the number of paid staff who earn over $75,000 per annum.

2. Has your organization received other grants in previous years from the City of Kamloops? Please indicate the year, type of 
grant, and amount for the past three years.

Year Type of Grant Amount

3. List funding assistance and grants received from senior governments (provincial/federal), local governments (other than the 
City of Kamloops), Crown agencies, and other funding agencies for the past three years.

Name of Contributors Year Amount

4.	 Please list other sources of revenue not covered, such as membership fees charged or fundraising, etc.
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5. Provide information on applications for grants recently (2026/2027) applied for.

Agency Type of Grant  
Requested Amount Status (Approved,  

Denied, Pending)

6. 2025 actual operating expenses $

7. 2026 annual operating budget of organization (attach a copy) $

8. 2027 annual operating budget of organization (attach a copy of projected income and 
expense statement in a format consistent with your financial statements.)

$
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Applications Must Be Accompanied By Your Organization’s 
Most Recent Financial Statements
(Including a Balance Sheet and Income Statement)

The information contained in this application is true and correct to the best of my knowledge.

Name (please print)

Phone No.

Authorized Signature Title Date

The personal information on this form is collected for the purpose of an operating program of the City of Kamloops 
as noted in Section 26(c) of the Freedom of Information and Privacy Act. If you have any questions about the 
collection and use of this information, please contact the Privacy Officer at 250-828-3455.

•	 Attach any additional information that would assist in the evaluation of your request for tax exemption.
•	 Ensure that each property for which exemption is required is fully described in your application.

Checklist:

 Scale drawing, as per Item No. 4 in the instruction sheet, attached

 2026 operating budget

 2027 operating budget

 Most recent financial statement

 Copy of annual report filed with the Federal or Provincial Government

 A completed Section 3 for each folio/roll number

Please note that successful applicants will be required to complete an Annual Declaration for each remaining year of the Permissive Tax 
Cycle (to be completed in 2027). The Annual Declaration must be submitted prior to the 30th of June each year to be considered for a 
future permissive tax exemption.

Applications to be forwarded by June 30, 2026, to:

City of Kamloops 
Revenue and Taxation Department 
7 Victoria Street West 
Kamloops BC  V2C 1A2

Applications can also be returned via email to PTE@kamloops.ca.

DEADLINE JUNE 30, 2026
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Attachment A
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Attachment B





https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96200_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/02075_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96208REP_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_00


https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96250_00
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96250_00
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96250_00
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96250_00


https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96020_01
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