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Please provide clear, legible, and precise information.  If incomplete applications are submitted, the Permit Process will not be 
expedited in a timely manner.  Please note, zoning specifies the regulations and permitted uses for properties within those 
designations.  ALL Builders/Contractors to have current City of Kamloops Business Licence or an ICBL 
Project Address: 

 

Building Name: Office Use Only 

DOCUMENTS: ( Required at time of application /  May be required)  Submitted Accepted 

1. Completed and Signed Building Permit 
Application  

Please include construction value of project.  For 
current application fee refer to Development & Land 
Use Fees Bylaw – Schedule “B”  

 � � 

ENGINEERING DOCUMENTS AND DRAWINGS: 
Guides and References: 

• BC Building Code 2024 
• BC Fire Code 2024 
• CAN/ULC-S524-2019 Standard for Installation of Fire 

Alarm Systems 

• CAN/ULC-S537-2019 Standard for Verification of Fire Alarm Systems 
• CAN/ULC-S1001-11 Standard for Integrated Systems Testing of Fire 

Protection and Life Safety Systems 
• A detailed scope of work may be required from a Registered Professional 

depending on the complexity of the Fire Alarm System install or upgrade. 

2. Letters of Assurance (LOA) 
• Schedule B is required from a registered 

professional  
• All Letters of Assurance also require a copy of 

Certificate of Insurance from each Professional 

Schedule B – Architect 
� Sealed drawings from Professional 
� Additional documentation: __________________ 

 � � 

Schedule B – Electrical  
� Sealed drawings from Professional 
� Additional documentation: __________________ 

 � � 

DRAWINGS: REQUIREMENTS FOR ALL DRAWINGS:  
• One (1) complete copy of each plan is required with permit application 

(Hard copy or Digital) 
• Provide metric 1:100 or ¼ foot scaled plans. 

• Include North arrow for all plans. 
• Include civic address. 

 

3. Electrical System Plans 
• Design of Electrical system sealed by Registered Professional   � � 
4. Equipment Information 
• Manufacturers product specifications 
• Compatibility with existing Equipment (Registered Professional may need to confirm) 

 � � 

5. Fire Department informed 
• fireprevention@kamloops.ca    � � 

Permit Submission (Office Use) 

Screened by:  Date:  Insufficient information for 
application as noted – Re-submit 
 
 Accepted for Application 

Comments: 

 
Also see Part 16 of City of Kamloops Building Regulations Bylaw No. 11-84, 2025 for building permit application requirements. 
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