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Crane Permits are required when erecting an overhead crane which swings over City Property 
and/or adjacent private property. Please provide clear, legible, and precise information. If incomplete 
applications are submitted, the Permit Process will not be expedited in a timely manner.  

ALL builders/contractors must have current City of Kamloops business licence or an ICBL 

Project Address:  Office Use Only 

DOCUMENTS: ( Required at time of application/ May be required)  Submitted Accepted 

1. Completed and Signed 
Building Permit Application  

Please include construction value of project. For current 
application fee refer to City of Kamloops Development & 
Land Use Fees Bylaw. 

 ☐ ☐ 

2. Building Permit Agency 
Agreement 

If a third party is representing the owner of the 
property for building permits, a signed and completed 
Agency Form is required. 

 ☐ ☐ 

3. BC Company Summary If property owned by a BC company, a company 
summary is required  ☐ ☐ 

4. Owner’s Acknowledgement 
Form 

All permit applications that include a new foundation or 
the use of heavy equipment on the property must 
include a signed Owner's Acknowledgement Form. 

 ☐ ☐ 

5. Proof of Liability Insurance Proof of Insurance in the amount of $5,000,000 City  
of Kamloops to be named as additional Insured  ☐ ☐ 

6. Crane Type Credentials Name of operator and valid certification from BC Crane 
Safety  ☐ ☐ 

7. Road/Sidewalk Closure 
Permit (Construction) 

Required if using part or all of a City road, boulevard or 
sidewalk for construction or temporary placement of a 
bin/container Transportation Permits | City of Kamloops 

 ☐ ☐ 

8. Neighbouring Properties Provide formal acceptance from neighbouring property 
owners that are affected by the swing of the crane  ☐ ☐ 

9. Transport Canada 
Provide a flight path – Transport Canada Aeronautical 
Assessment for Obstruction Marking and Lighting) if 
applicable) 

 ☐ ☐ 

10. Fire Safety Plan 
Include a fire safety plan including a Technical High 
Angle Rope Rescue Agreement for review by Kamloops 
Fire Rescue 

 ☐ ☐ 
 

DRAWINGS – Requirements for all Drawings: 
• One (1) complete copy of each plan is required with permit 

application (Hard copy or Digital) • Include North arrow for all plans 

• Provide metric 1:100 or ¼ foot scaled plans • Include Civic Address 
 

Plans:  
• Be accompanied by plans showing the location and swing of the proposed Crane location 

in relation to existing Buildings and properties in the form of a site plan drawn to scale 
• Provide a Geotechnical Engineer’s soils report for bearing capacity for a tower crane base;  
• Include a set of sealed design drawings, prepared by a registered professional along with 

letters of assurance for the design of the crane base support. 

 ☐ ☐ 

 
Please read and sign back page 

CRANE APPLICATION CHECKLIST 
Building Section - Development, Engineering, and Sustainability Department 
105 Seymour Street, Kamloops, BC, V2C 2C6 
P: 250-828-3554  |  E: building@kamloops.ca 

https://www.kamloops.ca/city-services/transportation-roads/transportation-permits
mailto:building@kamloops.ca


 

Checklists are updated periodically. Please ensure you have the most recent edition. April 2025 
Office Use: S:\BLDEV\Administration (a7)\2025\Checklists\Finalaized\2025 BP Checklist - Crane.docx Page 2 of 2 

  
 
Owner/Applicant/Agent acknowledges: 
 

1. I hereby apply for a building permit for the construction as described herein and I hereby certify that 
the above information is correct and I agree to comply with all pertinent bylaws whether the detailed 
information is contained herein or not, and that, if I am not the owner of the property upon which the 
above construction is to be carried out on, I have been authorized by way of an Agency Agreement, 
by the Owner as his/her Owner’s Agent to act on his/her behalf. 

 
2. If I am an owner of a partial interest in the property upon which the above construction is to be 

carried out on, I hereby represent and warrant to the City of Kamloops that I have been duly 
authorized by each owner who holds an interest in the property to make this application on their 
behalf.  

 
3. In consideration of the granting of the permission applied for I/we hereby agree to indemnify and 

save harmless the City from any and all liabilities, damages, costs, claims, suits, or actions in 
connection with: 

a) any breach, violation, or non-performance of any covenant, regulation, condition, or obligation 
in this permit agreement, set forth and contained on the part of the permittee, to be fulfilled, 
kept, observed or performed 

b) any act or omission of the permittee, its agents, servants, or employees 
c) any injury to any persons or damage to any property 
 

4. I am aware that City of Kamloops records, including, but not limited to, permit applications and 
required supporting documents submitted by the owner/agent, may be requested and released in 
accordance with the British Columbia Freedom of Information and Protection of Privacy Act. 

 
5. I recognize that within the boundaries of the City of Kamloops there are areas of “problem soils” and 

that these are widely distributed as to location. I affirm that it is my responsibility as owner/agent to 
identify foundation conditions generally on which the intended construction is to be placed and take 
all action required to ensure the adequacy of the foundation. 

 
 

Please Print Name (owner/agent): Signature (owner/agent):  

 
 

Permit Submission (Office Use Only) 
Screened by: 
 

Date: 
 
 

 Insufficient information 
for application as noted – 
resubmit 
 

 Accepted for application 
Comments: 
 
 

Also see Part 23 of City of Kamloops Building Regulations Bylaw No. 11-84, 2025 for building permit application requirements. 


