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Development variance permits may be used to vary the regulations or standards of
the Zoning Bylaw, Subdivision and Development Control Bylaw, or Sign Regulations
Bylaw. Variances may be considered for siting, design, or servicing but cannot vary
the land use or density permitted in a zone or a flood plain specification.

Any landowner or person with the landowner’s written authorization may apply
for a development variance permit. Applications are made to the Development,
Engineering, and Sustainability Department, 105 Seymour Street, by submitting a
Planning and Development Application Form (available at
Kamloops.ca/FormsAndGuides). = L b .

Development variance permits are noted on the subject property’s title and are
binding on all persons who acquire an interest in the land. Permits are valid for two
years, and construction related to the permit must also be commenced within two
years of its date of issuance.

There are two types of variance permits:

« A development variance permit is for significant variances that require
Council approval and involve notification of adjacent property owners
and a public meeting. Ministry of Transportation and Transit approval
may be required in certain instances.

« A minor development variance permit is for smaller variances, is issued
by the delegated official, and has fewer requirements.

The Differences Between a Development Variance Permit and a
Minor Development Variance Permit

A development variance permit is the standard variance permit. It may be used to vary the regulations or standards of
the Zoning Bylaw, Subdivision and Development Control Bylaw, or Sign Regulations Bylaw and is regulated through the
Development Variance Permit Procedure Bylaw.

A minor development variance permit is for applications with minimal adverse impacts on the community where
Council has delegated approval to a delegated official in the Delegation of Council Authority for the Issuance of Minor
Development Variance Permits Bylaw. The intent of the minor variance permit is to reduce the time needed during the
review and approval process while also lowering the application cost.

To determine whether or not a variance can be considered minor, the variance must meet the Minor Development
Variance Permit Consideration Criteria (Schedule “A” on page 6 of the bylaw) as follows:

- any variance related to the size, number, or placement of signs

- any variance related to parking site specifications, such as dimensions, siting, or access

- any variance related to the number of required automobile and bicycle parking space

-+ any variance related to building setbacks and separations for principal and
accessory buildings

-+ any variance related to accessory building lot coverage and accessory
building height

+ uptoa10% increase in overall lot coverage

+ increase garden suite height by up to 10% when located within the flood
plain

+ increase calculation for the first storey of single-family and two-family
residential dwellings by up to 20%

- any variance related to regulations regarding fencing or screening

+ reduce the required landscape amount by up to 5%

Applications must also meet the Minor Development Variance Permit
Consideration Guidelines (Schedule “B” on page 7 of the bylaw). These
guidelines outline the intent of Council’s delegated authority when the
Planning and Development Manager reviews an application.
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The Development Variance Permit Process

The major stages of the development variance permit and minor development variance permit process are shown
below. It is important to note that the complexity of permit requests directly affects the processing time. Processing
begins only when an application is deemed complete.

1. Pre-Application Discussion

You are encouraged to discuss and review City regulations with City staff to determine if the application is
eligible for a minor development variance permit or requires the standard development variance permit.
Staff can also advise if other permits are required, such as a development permit relating to hazard or riparian
areas.

2. Application Submission
Complete the application form and submit it along with the following:

- therequired application fee - refer to the Application Fees and Development Costs section

- the State of Title Certificate (available from the Land Title and Survey Authority Office)

- awritten description, plot plan, and/or project plan of the proposed development outlining in what
manner the relevant City bylaws are being asked to be varied

- the property owner’s authorization

3. Technical Review/Project Evaluation Team

The Planning section will coordinate the technical review of your application with other City departments
(engineering, fire, building, utilities) and outside agencies (e.g. BC Hydro, telecommunications, gas, Ministry
of Environment and Parks). You may be required to provide additional information or revised project plans
during this review period. Minor development variance permit applications typically require fewer referrals
and will be reviewed by the file manager for compliance with other applicable bylaws and regulations. The
proposed variance will be assessed to determine the potential impact on adjacent residents and property
owners. City staff will submit the application for approval once all technical and design concerns have been
addressed.

4. Development Variance Permit Approval

Council-Issued Development Variance Permit

The Development, Engineering, and Sustainability Department will prepare a report to Council providing
background information and a recommendation on the application. If authorized by Council, the
Development, Engineering, and Sustainability Department will notify surrounding property owners and
tenants within 100 m of the subject property (400 m in rural areas) of Council’s intent to consider

a development variance permit. A minimum of 10 days is required from Council’s
authorization of public notice and the public meeting. The public can comment
on the application through written submissions or by attending the meeting.
Council votes on the matter after receiving any public submissions. Council
may grant final approval after public submissions, or approval may be
subject to various conditions, such as registration of a restrictive covenant.

Staff-Issued Minor Development Variance Permit

The file manager will prepare a technical memo providing the
delegated official with background information and a recommendation
on the application. Approval may be granted subject to various
conditions. If the delegated official denies the application because

it is not deemed to be minor, applicants may apply to change their
application to a Council-issued development variance permit, subject to
the payment of the fee balance.
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5. Development Conditions and Permit Registration

If Council or the delegated official requires a legal charge, such as a restrictive covenant, as a condition of
approving the development variance permit, staff will instruct the applicant and their legal team to have the
document notarized and registered at the Land Title and Survey Authority Office. Registration confirmation
will be sent to the Development, Engineering, and Sustainability Department.

Upon completion of the conditions described in conditional approval, as authorized by Council or the
delegated official, the development variance permit or minor development variance permit will be registered
as a note on the subject property’s title. City staff will look after all details associated with registration and
send the applicant a completed file package, including a copy of the permit, registered notation,
and title search. Registration typically takes approximately four weeks after permit approval.
During this registration period, applicants may apply for any building permits required.

Application Fees and Development Costs

Refer to Development and Land Use Application Fees Bylaw No. 51-3
(available at Kamloops.Civicweb.net/Document/8525) to confirm
fees. Other costs may include:

- engineering requirements for servicing upgrades, such as water,
sewer, and road improvements

- development cost charges, payable at time of building permit or
subdivision approval

« legal and survey fees

+ consultant fees

- bonding requirements for landscaping and servicing agreements
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Summary of the Development : .
Variance Permit Process :

The major stages of the development variance
permit process are summarized below.

0 Pre-Application Discussion
Applicant(s) are encouraged to discuss
and review City regulations with City staff.
[T

(3]

9 Submit Application
Applicant(s) submit their
application, technical documents,
plans, and application fee.

e Technical Review T I ‘
City staff and various external agencies review
the proposal. Changes to the proposal may
be required. Additional information may be
requested, such as traffic analysis, environmental
assessments, or detailed geotechnical reports.
This may affect the timing of the project.

0 Development Variance Permit Approval
For Council-issued permits, staff bring a report to Council:
Council either approves or denies public notification of intent to
issue the development variance permit. If authorized, staff notify
surrounding property owners and tenants within 100 m of the
subject property (400 m in rural areas). A minimum of 10 days is
required from Council consideration to the public meeting.

In the case of minor development variance permits, the
delegated official either approves or denies the permit. If the

9 Permit Registration delegated official denies the permit, the applicant may pursue
the Council-approved process instead.

Once approved, the
development variance
permit is registered on the
subject property’s title.

For additional information, please contact:

Development, Engineering, and Sustainability Department

105 Seymour Street P: 250-828-3561
Kamloops BC, V2C 2C6 E: planning@kamloops.ca Canada’s Tournament Capital






